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Pre-Production

SCOPE OF YOUR PROJECT

TYPES OF VIDEO CONTENT

In your init ial  meeting with our  te am,  t h e  f i r s t  to pi c  we  wi l l  di s cus s  is  the 
scope of  your project . 

We  will  ask you to  share:

•	 Your research  and work

•	 The project  at  hand

•	 The audience  the  content  is  i n te n de d fo r

•	 The basic  purpose  and learni n g o utco me s  o f  t h e  co ur s e

There are  various types  of  videos  we  can  cr e ate  to  pr e s e n t  yo ur  co n te nt  to 
participants.  Not  al l  courses  con t ai n  eve r y t y pe  o f  vi de o  l i s te d.

Introduction Videos

Introductions to  an entire  cours e  o r  to  mo dul e s / l e s s o n s  wi t h i n  a  co urse.

•	Video type> scripted

•	Length> 1-4:0 0 minutes

•	View> first  person

Me et the Expert  Videos

These are  more personalized int r o duct i o n s  fr o m s ub j e ct  matte r  e xpe rts 
(SMEs)  of  the  course  that  usually te l l  t h e i r  audi e n ce  a  l i tt l e  ab o ut  t h emselves, 
the ir  background,  personal  relati o n s h i p to  t h e  r e s e ar ch  an d wh at  t h ey hop e 
participants  take away from the pr o j e ct .

• 	Video type> scripted or  unscr i pte d

•	Length> 2-4:0 0 minutes

•	View> first  person
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Content Delivery Videos

These are  best  described as  videos  wh e r e  t h e  S M E  de l i ve r s  t h e  l e ar n i ng 
content  to  the audience.  Dependi n g o n  t h e  pr o j e ct ,  we  can  add to  t h e se 
by incorporating sl ides,  text-on- s cr e e n ,  i mage s ,  an i mat i o n s  an d mo t ion 
g r aphics,  and embedded interact i ve  act i vi t i e s  an d q ue s t i o n s .

•	Video type> scripted

•	Length> 5-9:0 0 minutes

•	View> varied

Supplemental  Instructional  Content Vid eos

These videos  go alongside the mai n  co n te n t  to  s uppl e me n t  yo ur  co n tent  with 
r eal-world experiences,  testimon i al s ,  gue s t  s pe ake r s ,  Q & A s e s s i o n s ,  role 
plays,  and other  content-related mate r i al .

Conclusion/Summary Videos

Similar  to  introduction videos,  t h e  co n cl us i o n  vi de o  s ummar i ze s  t h e 
takeaways from ac  course  or  each  i n di vi dual  l e s s o n  an d wr aps  up t h at  c ontent.

Hiring Actors
I f  yo u do  n o t  fe e l 
co mfo r t abl e  b e i n g on 
came r a an d wo ul d rather 
h i r e  an  acto r,  pl e ase  bring 
t h i s  to  o ur  atte n t i on 
dur i n g t h e  pr e - pr od u c tion 
ph as e .  We  can  h e l p  gu id e 
yo u t h r o ugh  h i r i n g ac tors 
fo r  yo ur  vi de o s .
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The Filming Process

Most  of  the  videos  we produce ar e  f i l me d o n - s i te  i n  o ur  n ewl y r e n ovated 
studio space.  This  location has  be e n  update d to  pr ovi de  q ual i t y e q ui pment for 
both l ighting and sound.  We can cus to mi ze  t h e  s pace  to  pr ovi de  a  s e t  d esigned 
specifically for  your needs.  I f  yo u wo ul d l i ke  to  s h o o t  at  an  o f f- s i te  l oc ation, 
le t  our  team know during the plan n i n g ph as e  an d we  wi l l  de te r mi n e  w hat 
would be  best  for  your project .

Studio location:

•	 Venihita  praerias  dolorem ut  r e  dol upt ae  s an i m

•	 Bus suntis  nonsequiam sus.

Your next  s te p i s  to  l o ok  ove r  yo ur  co n te n t  and 
create  yo ur  s cr i pt s .  Yo u can  do  t h i s  al o n e ,  using 
one of  o ur  te mpl ate s ,  o r  wi t h  t h e  h e l p o f  o ne of  ou r 
instruc t i o n al  de s i gn e r s  ( I D ) .  Yo u wi l l  me e t  with you r 
ID for  t i ps  o n  cr e at i n g a  r o ugh  dr af t  o f  yo ur sc rip t . 
They w i l l  t h e n  l o ok  ove r  t h e  s cr i pt s  an d as s ist  in 
editing wi t h  h e l pful  fe e db ack . 

Wring a  s cr i pt  fo r  a  vi de o  l e s s o n  may n o t  b e  the 
same as  t h e  de l i ve r y l an guage  yo u wo ul d us e  in  an 
in-perso n  l e ct ur e .  

LOCATION



6

O nce your scripts  are  created,  th ey s h o ul d b e  s e n t 
to  the video team at  least  2  days  b e fo r e  yo ur  f i l mi n g 
date.  This  ensures  we have t ime to  l o ok  t h e m ove r  an d 
tr ansfer  to  the teleprompter.

When creating your script :

• 	Use  a  Microsoft  Word docume n t  f i l e  fo r mat

* 	No PDFs

•	Tit le  each section within the s cr i pt

•	When in doubt,  s imple  is  bette r.

WHAT TO WEAR

WHAT TO BRING 

There are  a  few guidelines  we reco mme n d to  l o ok  yo ur  b e s t  an d h e l p u s 
incorporate  the microphone as  s e aml e s s l y as  po s s i bl e  i n to  yo ur  war drobe.

Session length varies  by project ,  b ut  mo s t  t ake  l e s s  t h an  2  h o ur s .  Yo u only 
ne ed to  bring yourself  and a  wate r  b o tt l e .  Yo ur  s cr i pt  wi l l  b e  l o ade d i nto the 
te le prompter  so  there  is  no need  to  b r i n g a  co py wi t h  yo u.

•	 Avoid solid  black,  white,  and  r e d s h i r t s  an d to ps .  Th e s e  col o r s  appear  very 
“f lat”  in  the camera and don’t  s h ow t h e  di me n s i o n  o f  t h e  fab r i c .

•	 Avoid small  prints  l ike  polka do t s ,  s mal l  s t r i pe s ,  an d h o un ds to o t h.  These 
can interfere  with the camera’ s  di gi al  pr o ce s s e s  an d appe ar  ze b r a-like  in 
the f inal  product .
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Post-Production
In post-production,  we work clos e l y wi t h  yo u,  o ur  S ME ,  to  f i n i s h  cr afting the

v ideo content  in  the way you envi s i o n .

We  may add:

•	 Slides- Footage transitions to  s cr e e n s  wi t h  mate r i al  to  r e i n fo r ce  w hat  is 
being discussed

•	 Pop-ups- Vocabulary terms or  o t h e r  s mal l  gr aph i cs  t h at  appe ar  alongsid e 
the footage of  you

•	 Lower Thirds- Pop-up name t ags  i n cl udi n g cr e de n t i al s ,  t i t l e ,  an d loc ation 
as  applicable

•	 Title  slides,  transitions,  and bookends

TIMELINE

THANK YOU

While  most  projects  can reasonabl y b e  cr e ate d by o ur  te am i n  ab o ut  a  6 -week 
t ime frame,  each project ’s  t imel i n e  to  co mpl e t i o n  wi l l  var y.  Th i s  wi l l  be 
di scussed in  our  pre-production co n s ul t at i o n .  O n ce  we  h ave  s e n t  ove r  l inks  to 
the  video draft ,  please  respond wi t h  yo ur  co mme n t s  an d fe e db ack  w i t hin 
3-5  days  to  provide t ime for  edits  to  b e  made .

We provide our clients  w i th 2  r ou nd s of  ed i ts  a nd  feed b a ck. 
Any additional  edits  may r eq u i r e a n  a d d i tion a l  cha r g e.

Joshua Cornelius 
joshua.cornelius@coe .uf l .e du

education.uf l.edu/etc

We  are  looking forward to  workin g wi t h  yo u.  I f  yo u h ave  any q ue s t i o ns,  feel 
free  to  f ind information on our  we b s i te  o r  co n t act  o ur  vi de o  te am l e ad .


